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Dear Sir/Madam,
Thank you for your interest in booking the hall at St. Germain’s. In this pack you will find the hall booking form; the terms and conditions of hire; pictures of the hall; and a list of the facilities available.

The times at which the hall is generally available for booking are as follows:

	Weekday
	Term-Time
	School Holidays

	Monday
	8am – 6pm; 10 – 11pm
	8am – 11pm

	Tuesday
	8 – 9am; 11.30am – 6.30pm
	8 – 9am; 11.30am – 11pm 

	Wednesday
	8am – 11pm

	Thursday
	12.30 – 4.30pm; 10 – 11pm
	8am – 11pm

	Friday
	1st and 3rd weeks of month

	
	8am – 11pm

	
	2nd week of month

	
	4 – 11pm

	
	4th week of month

	
	4 – 6pm; 8.30 – 11pm

	Saturday
	8am – 11pm

	Sunday
	HALL NOT AVAILABLE FOR BOOKING


Hirers may check the availability of the slot they require on this online calendar: hallbookings.stgermains.org.uk
Please read the terms and conditions carefully. I would like to draw your attention to several conditions of hire in particular. These are as follows:

· The cost of the hall is £30 and hour.

· A provisional booking will only be secure once the deposit of £100 has been paid.

· If you are late arriving or leaving, based on the times agreed, money will be deducted from your deposit.

· No alcohol is allowed on the hall premises under any circumstances. 

· We can only accommodate up to 120 persons at any one event. 

· The times of booking are inclusive of setting up and cleaning up. Any lateness in departure or arrival will result in a deduction from the deposit.

· The hall must be left in the condition in which it was found – any cleaning required is the responsibility of the hirer. Brushes and mops should be available for this purpose.
· Damage the fabric, furniture, fittings and equipment of the Hall or grounds. In particular stiletto heeled shoes/boots must not be worn in the hall as they damage the floor. Likewise, under no circumstances must tape or any other materials be stuck to the floor – charges will almost certainly result if this condition is contravened.
Breach of the terms and conditions can result in a deduction from or complete withdrawal of the deposit. The deposit for a single hall booking is £100, which will be returned in full if the terms and conditions are met. 
If you are ready to proceed with your booking, please complete and sign the enclosed booking form, confirming that you agree to our terms. You should fill in everything that has a dotted line in block capitals - please leave the box marked ‘for office use’ blank.
Deposits must be paid in cash, but we will accept a cheque or cash for the booking fee. If you are ready to finalise the date for your booking, please call the hall manager on 07716 237782 or email hall@stgermains.org.uk, to arrange a time to meet to return your completed booking form with the deposit and booking fee. If you cannot come at this time, a friend or family member may come on your behalf, otherwise please contact the office and we will make alternative arrangements. If you are not in a position to pay the deposit and the booking fee at the same time, please be aware that the booking fee must be paid off at least a week before the booking. If you would like to see the hall when you come in to complete your booking, this can be arranged.

When you come in for your appointment, the hall bookings office is located at the rear, down the left side (north) of the church building. Entry is through the black gate - please ring the bell for attention.
Once more, many thanks for your interest and please feel free to contact us with any further questions or enquires you may have. 

Yours sincerely,

James Gasson
Hall Bookings Manager

07716 237782
St Germain’s Parish Church


180 Portland Road,  Edgbaston,  Birmingham,  B16 9TD


Vicar: 		Revd. Sarah Hayes


Office Manager:	John Pearson


Hall Manager::	James Gasson - 07716 237782


Telephone:	0121 429 3431


Email:		office@stgermains.org.uk


Office Hours:	Mon-Fri, 9am-12pm
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